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INTERVIEW EXPENSE CLAIM FORM – NPEX7

PERSONAL DETAILS:

	Name:


	

	Address:
	


INTERVIEW DETAILS:

	Post Applied For:
	

	Directorate:
	


	Vacancy Reference No:
	
	Date:
	

	Venue:
	
	Time:
	


TRAVEL EXPENSES:

	From:
	

	To:
	
	AND RETURN


	Mode of Transport
	Amount (£)

	Travel by:                                           Rail  [    ]          Bus   [    ] 
	

	Car (13.3 pence per mile):                 Amount of Miles       [    ]
	


Please note: Use of public transport is encouraged wherever possible.  Receipts must be attached for any expenses claimed.
	Date and Time of Leaving Home:
	

	Date and Time of Returning Home:
	


	Overnight Stay (inc. Breakfast):
	Amount (£)

	(Maximum Amount Payable - £76.00)
	


CLAIMANT DECLARATION:

	I declare that the expenses claimed hereunder have been actually and necessarily incurred by me in attending this interview.  They are correct and in accordance with the conditions relating to expenses of candidates for appointment.

	Signed:
	
	Date:
	


CERTIFICATION OF ATTENDANCE: (FOR OFFICE USE ONLY)

	I have checked this claim and am satisfied that the claimant attended an interview according to the information given.

	Signed:
	
	Date:
	

	Payment Authorised by:

	Signed:
	
	Date:


	

	Claimant Successful at Interview?                                                    YES   [    ]              NO   [    ]


Data Protection Act 1984.  (1) Information provided by you will be held and automatically processed as data on a computer system.  The Council will take all reasonable precautions to ensure its confidentiality and to comply with the principles contained within the act.  (2)  The information may be compared with other personal data held by the Council in order to aid the prevention of fraud in the administration of public funds.








