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Neath Christmas Fayre
Application Form
Introduction
Neath Christmas Fayre organisers are seeking applications for exhibitors at our 1st Christmas Fayre open to street traders.  The event will begin on Friday 23rd at 17.00, to coincide with the turning on of the Christmas lights to Sunday 25th November 2018. 
As traders have sold extremely well in other events in Neath it is believed that adding traders to this already running event will add to the experience for visitors. 
We would like to attract quality, bespoke items either food, drinks, crafts or gifts. 
We only have a small number of stalls available so if this is something that is of interest to you or anyone else that you may think would be interested please fell free to pass on my details.
· Deadline for receipt of applications is Friday 26th October 2018.
· Successful applicants will be informed by Monday 29th October 2018.
· Payment in full is required by Friday 2nd November 2018.
Please note that failure to meet these deadlines may result in your non attendance as without licenses which have to be submitted by 5th November you will not be able to trade.
Please also note we have only a limited number of places available. (The event will run from Neath Square to Angel Square where Father Christmas will be in his Grotto)
Assessment of Applications

The main aims of the Neath Christmas Fayre are:
· To provide a Christmas event to attract people into the town to enjoy the festivities.
· To develop Neath as a destination for great shopping, food and drink, supporting and promoting the town’s quality food businesses, cafes and restaurants.  
· To promote local small traders and give them an opportunity to test their market.
· To encourage footfall into the town and showcase Neath as a great destination for shopping, leisure and culture throughout the year.
In light of the above, preference will be given to:

· Welsh producers, with an offering of something a little different not always available in the town.
· Applicants who rear/produce their own products, using Welsh ingredients/materials where possible.

· Producers who have a minimum National Food Hygiene Rating Score of 3 if they are food producers.

To avoid duplication of products available, an applicant may be accepted on the basis of a reduced product offering. 

NB: The decision of the event organisers is final.
Terms & Conditions
Neath Town Council is working in partnership with Neath Port Talbot CBC and are responsible for the organisation of the Festival and in submitting this application, the stall holder agrees to occupy the pitch on the terms and conditions set out below.
Trading Hours & Manning of Stalls
Friday 23rd  
17.00 – 20.00

Saturday 24th 
10.00 – 17.00
Sunday 25th 
10.00 – 16.00
Traders will be expected to trade during the above hours and stalls must be manned by a responsible person during trading hours. 
Set-up, Clear Down and Trade Waste
Set up times on the Friday will be between 16.00 and 17.00 for those wishing to occupy a wooden chalet and specific times will be confirmed with successful exhibitors nearer the time. On Saturday and Sunday, stall holders will have access to their pitches from 7.00 a.m. and 9.30 a.m.  During trading the road will be closed.  

All vehicles must be removed immediately upon loading or unloading. The town centre will be pedestrianised during the trading times above and replenishing of stock must take place outside of these times.  
All refuse must be removed from the stall at the end of the festival. There will be designated areas available for recyclable waste and non-recyclable waste must be bagged for collection at the end of each day.  

Vehicle Parking

You will be allocated one parking space in the designated car park based on the vehicle dimensions and registration number provided. The cost of parking for additional vehicles must be met by the stallholder in line with the car park policy.
Location of Pitch
Whilst efforts will be made to meet specific requirements noted by the applicant, the ‘Organiser’ retains the right to allocate pitches within the festival site in the best interests of the festival, other festival attendees, connection to electricity supply, etc. Further, during the festival the ‘Organiser’ retains the right, at its discretion, to relocate a stall where it deems it to be necessary in the interests of the festival, other festival attendees, on health & safety grounds or otherwise.
Goods & Storage
Only those items listed by applicants and approved by the festival organisers will be displayed, sold and/or promoted at the festival. 

All stock must be held within the limitations of the allocated stall area. Extending beyond this will not be permitted.

Electrical Equipment and Power Consumption

Stall holders must ensure that all electrical equipment to be used on the festival site has been PAT tested and provide current documentary evidence. Any items not listed on the application form cannot be used.   
Stall holders are responsible for giving the ‘Organiser’ accurate power consumption and power connection information. Additional costs incurred as a result of incorrect information provided will be the responsibility of the stallholder. 
Insurance/Indemnity

Evidence of adequate public liability insurance (minimum £5m) must be provided covering the dates of the festival. Stall holders are liable for all claims arising from the conduct of their services/own unit and shall indemnify the Council against any third party claims arising as a result of providing the service. 

Trading/Alcohol Licenses
The cost of the pitch includes the cost of trading and alcohol licenses which will be applied for by the ‘Organiser’.  

Music

You are not permitted to play music from your stall.

Security

The stall holder is responsible for the security of their property whilst on the festival site. 
Cancellation

If the festival has to be cancelled either prior to the start, or during the event, the Council will refund any fee paid in advance. The ‘Organiser’ will not be held responsible for any consequential losses, e.g. loss of earnings due to cancellation of the festival.  

The ‘Organiser’ reserves the right to re-let any cancelled stall. 

Conduct

The stall holder shall conduct the sale of their products in a proper, efficient and courteous manner and must at all times conduct the sale in a manner satisfactory to the ‘Organiser’. 

Management

The stall holder shall observe and comply with and ensure their staff observe and comply with all instructions given by or on behalf of the Council’s management and the Council’s rules and regulations. 
Queries in relation to the application process can be made to:

Jo Hillier-Raikes
01639 686835

j.hillier@npt.gov.uk
Kathryn Charles
01639 642126

kathryn.charles@neathtowncouncil.gov.uk

CHECKLIST – for office use only
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Application Form for Neath Christmas Fayre 2018
If you need more space to answer any question please use additional paper in your submission. This is your opportunity to explain why we should choose you over any other supplier.
Business Name:







     




Contact Name:












Business Address:












Postcode:






Email:







Website:






Telephone Number:





Mobile Number:





Facebook Page: 













Twitter Name:












Please briefly describe your business, provide a full list the products you wish to sell and note any awards that your products have won. 
Are you a Welsh Food / Drink Producer?



Yes


No

Are you a new / start up business i.e. trading less than 2 years?
Yes


No

Do you produce/make/grow the items you will be selling?


Yes


No
Will you be offering samples?





Yes


No
Do you sell uncovered products?




Yes


No

Are they stored / displayed chilled?




Yes


No

Stall Costs (costs quoted are for the 3 days)
The following are the costs for pitches provided for the 3 days. NB: Tables and chairs are NOT provided. Please tick your preferred option.

Outdoor Market Stalls 

Standard Pitch (Wooden chalet with a choice of doors e.g. drop down counter or open double doors)
£295 (2.5m wide x 2.5m deep or 3m wide x 1.75m). 
Drop down counter

Open double doors

        
Own gazebo £295 (up to a maximum of 3m wide x 3m deep)

Vehicle (price on application)
 

If cooking, please state method of cooking: 









If you wish to trade from your own gazebo or catering vehicle, consent must be given by the festival organisers. Please complete the following and submit the requested information for assessment. 

I wish to trade from my own gazebo which is           m x           m and enclose the following (please tick)

Photographs     

Risk assessment                

I wish to trade from my own catering vehicle which is           m x           m and enclose the following (please tick) 

Photographs     


NB: pitch costs will be calculated based on the area of the pitch required for your gazebo or vehicle. 

Pitch Location

If you have a preferred location or other requirements for your pitch, please state below. NB: As per the Terms & Conditions, we cannot guarantee to be able to accommodate these. 
Electricity requirements

Low usage electricity to cover installation and usage is included.
High usage will be charged at an additional £45 for the duration of the event.

NB: To connect to the mains and use your household equipment, you will need to bring a C-Form socket adapter with sufficient sockets for the number of items of equipment you will be using. 
Do you need high usage electricity?

Yes


        
Please list below the items of electrical equipment that you will use and their power output.










Wattage













Wattage













Wattage














Wattage














Wattage




NB: All electrical items must have up to date PAT test certificates at the time of the festival. Any appliances found without a valid test certificate or not included in the list above will be removed.
Insurance, Environmental Health & Food Standards
Valid Public Liability Insurance with a minimum cover of £5m must be held and a copy of the insurance certificate submitted with your application. If your insurance expires prior to, or during the Festival the renewal certificate must be provided. Failure to do so will result in you being unable to trade. 


Date insurance expires 

       Insurance certificate enclosed (please tick)  
Neath Port Talbot Council’s Environmental Health & Trading Standards teams carry out inspections to ensure that the regulations around food safety, hygiene, labelling, etc. are adhered to. Where a breach is identified, enforcement action may be taken by either team. The Event Organisers reserve the right to close down any stall not complying with the relevant standards and to dispose of the affected food products. 
A valid copy of the following documents must be held on site for inspection by these officials – (1) Public Liability Insurance certificate (minimum £5m cover); (2) Valid Food Hygiene Rating Sticker displayed in accordance with the Regulations and last Food Hygiene inspection report where appropriate (3) hygiene training certificates for food handlers.
  
All traders handling high risk foods will be asked to provide their HACCP for inspection, or evidence that they have a Safer Food Better Business Pack, or other acceptable food safety management system. Further information is available from the Food Standards Agency at www.food.gov.uk 
Please state which local authority your business is registered with: 





What is trading name under which your business is registered? 





 
What is your score on the National Food Hygiene Rating Scheme (or equivalent)? 

Provide details of any food hygiene accreditations held:  







Are the items you are selling produced at the application address?            Yes 

     No
If ‘No’ please state the product and the name and address of the business that produces it. 

Product:

 




Produced by: 
Business Name:







     




Business Address:













Postcode:






Payment

Successful applicants will be informed by Monday 29th October and confirmation of the cost will be provided.  Payment in full must be made by Friday 2nd November. Failure to provide payment by this date may result in your pitch being reallocated.  Please tick the relevant box below confirming how you wish to make the payment. 

Cheque


Debit/Credit card





Confirmation
The information provided may be shared with third parties to assist the organisers in assessing applications and allocatiing pitches. 

We can also share your contact details with organisers of other events that may be of interest to you. If you would prefer that we do not do this, please tick 
I/we confirm that the information I/we have provided is correct and that I/we can comply with the requirements stated above. I/we have enclosed the copy documentation requested.

I understand that my data will be processed in line with the Neath Port Talbot CBC – Economic Development Services Privacy Notice, a hard copy of which is available on request. 

Signed ………………………………………………………………  Print Name: ……………………………………………….…………………
Completed Application Forms must be returned by Monday 29th October 2018 to the address below:

Jo Hillier-Raikes, Regeneration and Economic Development,
Neath Port Talbot Borough Council, The Quays, Brunel Way, Neath, SA11 2GG












 





 





 





 





 


























